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1. OBIIASI XAPAKTEPMCTUKA PABOYE IPOTPAMMBI YYEBHOM
JUCHMIIIUHBI

1.1. O61acTh NPUMEHEHUS TPOTrPAMMBI

PaGouas nporpamma yueOnHoi gucuumiuabel  OIL.03  «IIpaBoBoe wu
JIOKYMEHTAIIMOHHOE 00€CIeueHUe B TypU3ME M TOCTEHPUHUMCTBE» SIBISETCS YaCThbIO
oOpa3oBaTenbHON MpOrpaMMbl, pa3pabOTaHHOW B COOTBETCTBUM C TpeOOBaHUSMU
dbenepaibHOrO0  rOCYJApCTBEHHOTO  00pa30BaTENIbHOIO  CTaHAApTa  CPEIHETo
npodeccuonansuoro oopazoanus (OI'OC CIIO) no cnenuansHocTr 43.02.16 Typusm
1 TOCTEIPUUMCTBO, CPOK 00yueHus - 2 roya 10 mecsiies.

1.2. MecTO IMCHUILIAHBI B CTPYKTYPe OCHOBHOM 00pa3oBaTe/ibHOI

NPOrpaMMbl
VYyebnas nucuuniuHa «[IpaBoBoe M JOKyMEHTAaMOHHOE oOOecleueHue B
TypU3MeE 151 TOCTENPUUMCTBE SABJISETCA 00s3aTeNbHON 4acTbIO

oO1ienpodecCHOHAIBHOTO 1MKJIa 00pa3oBaTeIbHOM MpOrpaMMbl B COOTBETCTBHUH C
®I'OC CIIO no cnenuanbHOCTH.

Oco0oe 3HaueHHE TUCLUITTIMHA UMeeT pu popmupoBanuu u pazsutuu OK 01,
OK 02, OK 04, OK 05,0K 09.

1.3. llesqu 1 3agaum JUCHUIJIMHBI - TPeOOBaHMSI K pe3yJibTaTaM 0CBOEHHUSA
AUCIUILINHBI

B pesynbTaTe ocBoeHUs y4eOHON AUCITUTUITMHBI 00YYArOIIUIICS JOHKEH

yMeThb:

- MPUMEHSTH MMPABOBBIC HOPMBI B ITPOGHECCHOHAIBHON IS TEIIbBHOCTH

- IPUMEHSATh HOPMBI TPYJIOBOTO IpaBa MPU B3aWMMOJICUCTBUUA C MOAYUHEHHBIM
TIEPCOHAJIOM;

- opopmisATh  JOKYMEHTAallUlO B  COOTBETCTBUU C  TpeOOBaHUSIMU
rOCyIapCTBEHHBIX CTAHJIAPTOB U JIPYTMX HOPMATUBHBIE IOKYMEHTBI, PETYJIUPYIOIIUE
MPABOOTHOIIEHUS TOCTUHUYHOW AeATENBHOCTU B Poccuiickon Denepannun

- OpraHu30BBIBaTh 0OPMIICHUE JOKYMEHTAIINH, COCTABJICHUE, YUET U XpaHEHHE
OTUYCTHBIX JIAaHHBIX.

3HATh:

- OCHOBHBIE 3aKOHOJATEJIbHBIE AaKThl W APYIME€ HOPMATHUBHBIE JIOKYMEHTHI,
perynupymoume IpaBoOTHOIIEHHs ceprl Typu3Ma U rocrenpuuMctsa B Poccuiickoii
Oenepanuy;

- IPABOBOE PETYJIMPOBAHUE MMAPTHEPCKUX OTHOLIEHUN B TYpU3ME TOCTUHUYHOM
OusHece mpaBa W 00A3aHHOCTH PAOOTHUKOB B cdepe MpodeccCuoHANTbHON
NESATEIbHOCTH IIpaBa U O0S3aHHOCTUM pabOOTHUKOB B cdepe NpodecCUOHaIbHOU
NESATEIbHOCTH;



- 00mme  TpeOOBaHUA K JOKYMEHTAIMOHHOMY OOECHEUECHHIO YIPaBICHUS
B TYpU3ME U MHAYCTPUU TOCTENPUMMCTBA CTAHAAPTHI, HOPMBI U MpaBHIIA
BEJICHUS JOKYMEHTAIUH.

B pesynbrare ocBoeHus1 yueOHON AUCIUILTUHBI 00yJarOMIUNACS JOKEeH
00J1a71aTh OOIIMMHU KOMIIETEHIIUSIMU, BKJIIIOYAIOIIUMH B c€0s CIIOCOOHOCT:

OK 01 Bei6bupats cioco0b! perieHus 3aa4d mpodecCuoHalIbHOM 1eATeTbHOCTH
PUMEHUTENBHO K Pa3JIMYHBIM KOHTEKCTAM

OK 02. Hcnonb30Barh COBpPEMEHHBIE CpEICTBA TIOMCKAa, aHaau3a H
UHTEpIpeTaluuu HHpOpMALMU U HH()OPMALMOHHBIE TEXHOJOTWMHU JUIS BBIIOJIHEHUS
3aj1a4 MpodeccuoHaIbHOMN 1eATeIbHOCTH

OK 04 3¢ddexTrBHO B3auMOACHCTBOBATh U pPa0OTATh B KOJUIEKTUBE U KOMAHJIE
OK 05 OcymecTBiaiATh YCTHYHO M MHCbMEHHYK) KOMMYHHKAIMIO Ha
rocyiapcTBeHHOM si3bike Poccuiickoit ®enepanuu ¢ y4eToM OCOOEHHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOI'O KOHTEKCTA;
OK 09. TIloms3oBathcs  mpodeCCHOHANIBHOM  JOKYMEHTalue  Ha
roCcyJapCTBEHHOM M MHOCTPAHHOM S3bIKaX

2. CTPYKTYPA M COJAEP)KAHUE YUYEBHOM JUCHUIJIAHBI

2.1. O0beM yueOHOI TMCIUNJIMHBI M BUIbI Y4eOHOH padoThI

O0bem B yacax
Bup yueOHoI padoThI ouHas (popma
00yueHus

O0beM 00pa3oBaTe/ibHON NPOrpaMMbl Y4eOHOM TMCUMILINHBI 60
B 1.4. B opMe npakTUUECKON MOATOTOBKU 20
B T.U.:
Teopernyeckoe oOydeHne 40
[TpakTueckue 3aHATHS 20
CamocrosiTenpHast paboTa
dopma NpoMe:KYTOUHOI aTTecTanuu: 1udepeHImpoBaHHbIN 3a4eT; 4 ceMecTp




2.2. TemaTu4ecKHMid IJIAH U COIEPKAHNE YUeOHOM JUCUUIIJINHBI

0ropo

Konanl
Oo0beM, akaj. KOMITETeH M i
4/ B TOM U JIHYHOCTHBIX
HauMenopanme qucie B pe3yabTaToB’,
pa3IEIOB 1 Tem Coaeprxanue yue0HOro MaTepuasa U (popMbl OPraHU3aIUH AeATEIbLHOCTH 00yYaI0LIUXCH popme ) (¢popMupoBanuio
NMPaKTHYECKOH KOTOPBIX
MOJATOTOBKH, CIoco0CcTByeT
aKaj 4 3JIeMEeHT
MPOrpamMMbl
1 2 3 4
Pa3znen 1. BBenenne B AUCHMILIUHY 6/-
Tema 1.1. BBenenue Copep:kanue y4eOHOro MmaTepuasa OK 01-02
[TonsiTHe MPAaBOBOTO U JOKYMEHTAIMOHHOTO o0ecreueHust B chepe mpodecCHoHaNbHON NeITEeIbHOCTH. OK 04-05
6 OK 09
3HavyeHne y4eOHOH JUCHUIUTHHEI B TPOPECCHOHAILHON MTOATOTOBKE CIEIUAIMCTOB TOCTHHUYHOTO OM3HEca.
Pasznen 2. OcHOBBI MPEeANPHHAMATEIbCKOT0 H TPAXKIAHCKOT0 MPaBa 24/8
Tema 2.1. IIpaBosoe | Conep:xxaHue yueOHOro MaTepuaJia 4/ OK 01-02
peryJjupoBaHue [TonsiTve NpeANpPUHUMATEIBCKOM NeSTENbHOCTH, €€ TPU3HAKH OK 04-05
npeInpUHUMATENLCKOM | [TonsTue, MPEIMET, IPUHIINIBI U UHCTOYHUKH POCCUICKOTO TpaXk JaHCKOro Mpasa OK 09
AeAITeJIbHOCTH HmymiecTBeHHBIE U CBSI3aHHBIE C HUMH JIMYHBIE HEUMYITIECTBEHHBIE OTHOIICHUS
I'paxxnanckue TMPaBOOTHONICHWS: TOHSATHE, BHIBI, CcTpykrypa. lOpmanmdeckne (akThl B TpakIaHCKUX 4
IMPaBOOTHOHICHUAX.
JleficTBue  3aKOHOJATENBHBIX  AKTOB W JAPYI'MX  HOPMATUBHBIX  JIOKYMEHTOB,  PETYJIMPYIOLIUX
MIpeIMPUHUMATENBCKYIO AeITeIhHOCTh B PD
CamocTrosiTeqbHasi padoTa 00y4aromuxcs -
Tema 2.2. Conep:xanue yueOHOro MaTepuaJia 6/2 OK 01-02
KOpuauyeckue auna [ToHsATHS ¥ TIPU3HAKH IOPUIUIECKOTO JIUIIA OK 04-05
M MHOUBHAYaJIbHbIE OO0pazoBaHue, peopraHu3alyisi 1 MpeKparieHne AeITeIbHOCTH PUANIECKUX JIHIL 4 OK 09
npeAnpuHuMaTe | OTtnenpHbIE BUABI FOPUINYECKHX JIUI]
WuauBuayansHbie peIpuHAMATENN
B ToM unciie npakTUYeCKUX 3aHATHH 2
CocTtaBneHue y4peuTeNbHBIX JOKYMEHTOB TOCTHHHMIIBI, TypareHcTBa, TypIionepaTopa Ui 3KCKYPCHOHHOTO )

! B coorsercreuu ¢ IMpunoxenuem 3 ITOOIL.




CamocTtosiTesqbHasi paboTa 00y4al0IHXCs

Tema 2.3. Cpeaxku, | Conep:kanue y4e0HOro Mmatepuaa 6/2 OK 01-02
NpPeICTaABUTENbCTBO, Crenku: TOHATHE, COAepKanue, hopma OK 04-05
CPOKH IIpecTaBUTENBCTBO M JIOBEPEHHOCTh 4 OK 09

CpoKH OCYIIECTBICHUSI U 3aIIUTHI IPAKIAHCKHX MPaB

B ToM unciie IPaKTHYECKUX 3aHATHI 2

Pemenune cutyanroHHBIX po¢ecCHOHAIbHBIX 3a/1a4 2

CamocTosiTeIbHAas pa6oTa 00y4aIOIIUXCSA -
Tema 2.4. Cogaepxanne yueOHOr0 MaTepHaJa 4/2 OK 01-02
O0s13aTeILCTBEHHOE OO01ue monokeHust 00 00sI3aTeNLCTBAX OK 04-05
npaBo OO6mue nonoxenue o qoropopax. [lyGin4HbIA ZOTOBOP U €ro posib B TOCTUHUYHON HHAYCTPHH 5 OK 09

[opsinok 3aKiI0ueHus, U3MEHEHHUS M PACTOP)KEHUSI IOTOBOpa

OtnenpHbIE BUIBI 00513aTEIBCTB

B ToM yuc/Ie mpaKTHYECKUX 3aHATHIA 2

CocraBieHue JOrOBOPOB, MPUMEHSIOMIMXCS B TOCTUHHYHOM cdepe 2

CamocrosiTeqibHas paboTa 00y4al0IIUXCs -
Tema 2.5. IIpaBooe | Conep:xxaHue yueOHOro MaTepuaJia 4/2 OK 01-02
peryaupoBanue cdepbl | 3ammTa mpaB nmoTpeduTENeH OK 04-05
Typu3Ma MesxayHapogHasi TOCTHHUYHAsI KOHBEHIIUS 2 OK 09
U IOCTENPUUMCTBA OO0mue TpeOOBaHUS K MPaBUIIaM MTPEIOCTABICHHSI YCIYT

[IpaBoBOE perynupoBaHue peKIaMbl

B ToM unciie npakTHYeCKUX 3aHATHI 2

Penrenue cuTyanmoHHBIX MPOeCCHOHANBHBIX 3a/1a4 1

Huckyccus «BinsgHue MexnyHapoJHOM TOCTUHUYHOW KOHBEHLIMY HAa Pa3BUTHE UHAYCTPUHU FOCTEIIPUUMCTBA 1

B Poccun»

CamocrosiTeqbHasi padoTa 00y4aromuxcs -
Pa3nea 3. TpyaoBoe npaBo 16/8
Tema 3.1. IIpaBoBoe | Conep:xaHue yueOHOro MaTepuaa 2/ OK 01-02
peryJmpoBaHue TpynoBoe npaBo kak oTpacib npasa PD: nousrtue, npeamet. TpynoBbie IPaBOOTHONIICHHUS OK 04-05
3aHATOCTH Wzyuenne TpyaoBOTO 3aKOHOJATENbCTBA pa3HbIX ypoBHEH: (QenepanbHoe, cyObekToB PXd 1 mokambHBIX OK 09
U TPYAOYCTPOMCTBA B | HOPMATHUBHBIX aKTOB 2
Poccuiickoii Oco0EHHOCTH TPY/IOBBIX OTHOIICHHH B c()epe TOCTHHHIHOM OH3HECE
Denepaunn [IpaBoBoe monokeHne @DemepanbHOM CIIY>)KOBI MO TPYAy | 3aHATOCTH, e¢ (yukmmm. KoHTpoms 3a

cOOJIIOZICHNEM 3aKOHOAATENILCTBA O 3aHATOCTH U COIMAIBHBIX rapaHTUs

CamocTtosiTesbHasi paboTa 00y4al0HXCS -
Tema 3.2. Tpynosoii | Conep:xxaHue yueOHOro MaTepuaa 6/4 OK 01-02
JOTOBOP TpynoBoii 1OroBop: MOHATHE, CTOPOHBI, COJIEPKaHUE, CPOKH, popma. OTIHYHNS OT TPaKIAHCKO-TIPaBOBOTO 5 OK 04-05

OK 09

JI0TOBOpa




[Nopsimok 3akitoueHHs TPYIOBOTO JOTOBOpA: BO3PACTHOM IICH3, TApaHTHUH, HEOOXOAUMBIE JOKYMEHTBI IS
paboTHI B TOCTHHHIIE, HCITBITATENBHBIN CPOK

Omnpenenenue OCHOBaHUN NPEKPaIeHUs TPYIOBOTO 10ToBopa. M3MeHeHHs TpyLOBOrO AOTOBOPa (IIEpEeBOIbL
1 TIepeMeIIeHus)

Tpya0oBO# TOTOBOP U MPABO COLMAIBLHOTO 00ECIICUCHUS

B TOoM umciie NpakTH4YeCKUX 3aHATHI 4

CocraBieHue TPyLOBOIO IOTOBOPA C COTPYAHUKOM NPEANPUTHS chepbl Typu3Ma U TOCTENPUIMCTBA 2

Penienue cutyaninoHHBIX POoeCCHOHANBHBIX 3a1a4 2

CamocTtosiTeqbHasi paboTa 00y4arouxcs -
Tema 3.3. PaGouee | Conep:xxaHnue yueOHOro MmaTepuasa 4/2 OK 01-02
BpeMs M Bpems oTAbIXxa | [lonstue pabouyero BpemeHu. Buasl pabodero BpemeHH. Yder pabodero BpeMeHu. HopmanbHas OK 04-05

MIPOJIOJDKUTENHHOCTh pab0dero BpeMeHH . OK 09

OnpeneneHne MOHATHS COKpaIlleHHON POIOJKUTEFHOCTH paboyero BpeMeH! 2

HenopmupoBannoe padodee BpeMsi. PexxnM pabodero BpeMeHH B TOCTUHHYHON HHAYCTPHU

ITonsitue Bpemenu otapixa. Buael BpeMenu otnpixa. Berxoguele quu. Otoycka

B TOoM uMciie NpakTHYeCKUX 3aHATHI 2

Penrenue cutyanimoHHBIX MPOeCCHOHANBHBIX 3a/1a4 2

CamocTtosiTeqbHasi paboTa 00y4yaroluxcs -
Tema 3.4. 3apadotnas | Conep:xaHue yueOHOro MaTepuasa 4/2 OK 01-02
miara B | Omtata Tpyna: OCHOBHEIE TIOHSTHS, TAPAHTHH, (POPMBL. 3apa0doTHAs TUIaTa: YCTAHOBJIEHUE, CUCTEMBI, TIOPSIIOK OK 04-05
OTBETCTBEHHOCTH 3a | BHIIJIATHI, OrpaHNYeHUe yaepkaanid. OTBETCTBEHHOCTH 3a 33I€P>KKY BHITLIATHI 3apa00THOI MIaThl OK 09
HapylieHue TPYAOBOro | Mzyuenue nopsKa HCYUCICHUS cpellHel 3apa00THOM MmiiaThl. ['apaHTHHHBIE M CUMYJIUPYIOIIUE BHITIATHI
3aKOHOAATEJIbCTBA Omnpenenenue OIUIaThl TPyJa Pa3UYHBIX KaTeTOpUH Pa0OTHHKOB, B OCOOBIX YCIOBUSIX W IPU APYTHX 2

OTKJIOHEHHSAX OT HOPMAJIbHBIX YCJIOBHH TpyJa.

l'apantun u komneHcauuu padoTHUKaM. OCOOCHHOCTH MAaTepHUalbHOW OTBETCTBEHHOCTH B TOCTHMHHUYHON

WHJIyCTPHH.

B ToM umciie NpakKTHYeCKUX 3aHATHIA 2

Pa300op pacyeTHBIX JUCTKOB U PacdeT pa3IUYHbIX BBHIILIAT 2

CamocTrosiTeqbHasi padoTa 00y4aromuxcs -
Pa3nesa 4. AIMMHHCTPATHBHOE IPaBO 4/-
Tema 4.1. Coaep:xanue yueOHOro MaTepuaJa OK 01-02
AIMHMHHCTPAaTHBHbIE AJIMHUHHCTpAaTHBHOE NPABO KAK OTPACIb U €r0 NICTOYHUKH OK 04-05
NpaBOHAPYUIEHHUS AIMUHUCTpPATHBHbIE [TPABOHAPYLICHUSL: TIOHSITHE, IPH3HAKH 2/ OK 09
U AIMUHUCTPATUBHAS OTBETCTBEHHOCTb ITPH 0OKA3aHUU YCIIYT MO Pa3MEIICHUIO U POKHUBAHUIO.
OTBCTCTBCHHOCTH W3yueHue NOHATHS ¥ BUJIOB aJMUHUCTPATHBHBIX B3bICKAHUN

CamocTtosiTesqibHasi paboTa 00y4yaloluxcs -
Tema 4.2. Hopwmsl | Conep:xanue y4e0HOI0 MaTepHaIa 2/ OK 01-02
3alMTLl  HAapyweHHbIX | KOHCTUTYIIMOHHbBIE HOPMBI 3aIlUThl HAPYIIECHHBIX MpaB 2 OK 04-05
npas 1 cyneOHblIii | [IpaBoBbic HOPMBI 3aIUUTHI IIpaB B cooTBeTcTBUM ¢ KOAIL OK 09




MOPSIIOK  pa3pelieHus
a/IMHHUCTPATHBHBIX
CIIOpPOB

3amuTa mpaB ¥ 3aKOHHBIX HHTEPECOB MPEANPUITUI CHEPhl TYpU3Ma U TOCTSIIPUUMCTBA - FOPUIUISCKUX JTUI]
" QU3UIECKUX JTUIL.

Omnpenenenne CcyneOHOTO TOpsiAKa pa3pelieHdss CHOpPOB MO AenaM 00  aJMHHHCTPATHBHBIX
MTPaBOHAPYIICHUSX.

CamocTtosiTeqbHasi paboTa 00y4arouxcs

10/4

Pa3nen 5. lokyMeHTallMOHHOE o0ecnieyeHHe MPodeccHOHATbHOI 1esiITeIbHOCTH
Tema 5.1. | Conep:kaHue y4eOHOro MaTepuajia 2/ OK 01-02
JenonponssoacTBo U | JIOKyMEHT M ero QyHKIHS OK 04-05
o0ume HOpMbI | HopMaTuBHO-MeTOAMYecKas 0a3a JOKYMEHTAMOHHOTO 00ecTIeYeHHsl YIIPaBICHHSI 5 OK 09
oopmieHust TpeboBaHus K COCTaBICHHUIO U O(OPMIICHHIO AEJOBBIX JOKYMEHTOB
AOKYMCHTOB Knaccudukamms u cTpyKTypa OpraHu3aIlmOHHO-PACTIOPSTUTENbHBIX TOKYMEHTOB
CamocTosiTe/IbHAsi pa6oTa 00yYaroIMXCcst -
Tema 5.2. OcunoBHble | Conep:xaHue yueOHOro MaTepuasa 4/2 OK 01-02
BU/BI ynpabjieH4ecKHuX | OpraHu3alvoHHbIE JOKYMEHTHI OK 04-05
JOKYMEHTOB PacnopsinurenbHble JOKYMEHTHI 2 OK 09
Buap! nHQOpManMOHHO-CIPaBOYHBIX JOKYMEHTOB
B TOoM uMciie NTpaKTH4YeCKUX 3aHATHI 2
CocTaBlieHUs] OPraHU3aIMOHHBIX U PacOPSINTENbHBIX TOKYMEHTOB TOCTHHUIIBI 2
CamocTtosiTeqbHasi paboTa 00y4yarouuxcs -
Tema 5.3. Opranmzauus | Conep:xaHue yueOHOro MarepuaJia 4/2 OK 01-02
padoThl ¢ fokyMeHTaMH | [ToHsATHE W MPUHIUIIBI OPraHU3aIuK JOKYMEHT0000pOoTa OK 04-05
ITops1/10K BeICHHsI IOKYMEHTAIMH B Chepe Typu3Ma  TOCTHHHIHOTO OHu3Heca 5 OK 09
JIOKYMCHTLI 110 TPYAOBBIM OTHOIICHUAM
JlenoBas peyp U ee rpaMMaTHYECKHE 0COOEHHOCTH
B ToM unciie npaKkTHYeCKUX 3aHATHI 2
CocraBieHue JeJ0BbIX IOKYMEHTOB B cepe Typu3Ma U TOCTHHHYHOIO Ou3Heca 2
CamocTtosiTeqibHasi paboTa 00y4yarolmuxcs -
IIpomexxyTounas arrecranus (1npdepeHIMPOBAHHBIN 3a4eT)
Bcero: 60/20




3. YCJOBUS PEAJIM3AIIMYA YUYEBHOM JUCITATIIMHBI

3.1 MaTepuajbHO-TEXHUYECKOE 00ecriedyeHue, HeoOXoaumMoe JJisi
OCYIIECTBJIEHUSI 00Pa30BaTEJIBLHOI0 MPOIecca MO JTUCHUILINHE

Jlyis peanuzaniuu mporpamMmbl TPETyCMOTPEHBI CICAYIONINE CIEIUaTbHBIE
TTOMETIICHHS:

Vuebnas  ayoumopus U1 TPOBEINCHHUS  3aHITHA  BCEX  BHJIOB,
IPeIyCMOTPEHHBIX 00pa30BaTENbHOM MPOrPaMMOI, B TOM YHCIE TPYIIOBBIX H
WHANBUIYATbHBIX KOHCYJbTAIlMH, TEKYIIETO KOHTPOJIS U TPOMEKYTOUHOU
aTTeCTaIlHH.

Ocnognoe  obopyoosanue:  TOCAAOYHBIE  MeCTa IO  KOJHYECTBY
oOyyJaroruxcsi, pabouee MECTO MmpernoaaBaTessi, yaeOHas 10cka

Texnuueckue cpedcmea 0OyueHUsl. KOMIbIOMeED, CPeOCmB8a MYIbMumMeoud

Axanemust oOecriedeHa HEOOXOIUMBIM KOMIUIEKTOM JIMIICH3MOHHOI'O H
CBOOOJHO PaCIpPOCTPAHSIEMOr0 IMPOrPAMMHOTO OOCCIEYeHHsS, B TOM YHCIE
OTEYECTBEHHOI'0 TMPOU3BOJICTBA. [ peanusamuu MporpaMMbl MPETyCMOTPEHO
cleAyrouiee JIMIEH3MOHHOE U CBOOOJHO pacHpOCTpaHsieMOe MPOrpPaMMHOE
obecrieueHue, B TOM YUCJIE OTEUECTBEHHOTO MMPOU3BOJICTBRA:

. Kopnoparusnas nadopmanmonnas cucrema «kKMC» ACY V3
«UniversysWs 5».

Ilaxem oghucHvix npocpamm Ha KOMNbLIOMEPHL:
. Microsoft Office (Word, Excel, Access, PowerPoint)
. Kaspersky Endpoint Security
Obnoesnsemvie I/lquOPMaL;uOHHble CnpaeovdHble cucnmemasl.
. Uudopmammonno-tipaBoBass  cucrema  «lapanmy. - URL:
http://www.garant.ru

3.2. UudopmannonHoe odecrieyeHne peaju3alud MNPOrpaMMbl

s peanuzaiuu MPOrpaMMbl UCIIOIb3YETCS AIEKTPOHHAS
uH(pOpMAIIMOHHOOOpa3oBaTenbHass ~ cpeAa € TIpeloCTaBiICHHUEM  TpaBa
OJIHOBPEMEHHOT'O JI0CTylla HE MeHee 25 MPOLEHTOB oOydarommxca K HudpoBoit
(37IeKTpOHHOI) OubONHoTeke. B kadecTBe OCHOBHOW JUTEpaTypbl B AKaJIeMUH
UCIIOJIB3YIOTCSl yUeOHUKH, yueOHbIe mocoOus, peaycmoTperHsie [IOOIT.
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DnekmponHvle 06pazosamenvHvie pecypcyl:

e  DbC «YHuBepcurerckas oudanorexa OHIaiH»;

e  OBC «lOpaiiT»;

e KoprnoparuBHas wuHpopmanronHas cucremMa «KHC» ACY VY3
«Universys WS 5».

3.2.1 OcHOBHbBIE MeYATHBIE U JIEKTPOHHbIE U3TaHUS

1. 3omoToBckui, B. A. [IpaBoBO€ perynupoBaHue TYPUCTCKOU
JEATEILHOCTH : YYEOHUK /I cpeliHero mpodeccruonansHoro oopasonanus / B. A.
3onoroBckuit, H. S1. 3omotoBckas. — Mocksa : U3parensctBo FOpaiit, 2021. — 247
c. — (Ilpodeccuonanpnoe obpazoanue). — ISBN 978-5-9916-9854-2. — Tekcr :
anektponubii // OBC Fpaiit [caiit]. — URL: https://urait.ru/bcode/472244

2. PasymoBckas, E.B. Ilpeanpunumarenbckoe MpaBo : YYEOHHK s
cpenHero mpodeccruoHanbHOro obpasosanusi / E. B. PazymoBckas. — 3-e wu3n.,
nepepad. u  gon.—  MockBa:  M3pmarensctBo  FOpaiit, 2023, —

272 c. [DnextponnbIid pecypc] // ObpaszoBarensHas miatdopma FOpait [caiiT]. —
URL.: https://urait.ru/bcode/511598

3. Hextaps, [. M. CrannmapTtu3aius, cepTUPHUKAIUSI U KiIaccHupHUKaIus B
TypusMe : yueOHOe mocoOue ais CpeAHero mpodeccroHanIbHOro o0pa3oBaHus /
I'. M. [lexTsapb. — 5-e u3a., nepepad. u mon. — Mocksa : MzmarensctBo FOpaiir,
2023. — 397 c. [DnexTponnsbIii pecype] // ObpazoBatenbHas miatdopma FOpaitt
[cariT]. — URL.: https://urait.ru/bcode/518486

4, Kopnees, U. K. JlokyMeHTanmoHHOE oOOecredeHnue YIpaBiICHUS :
y4eOHMK W TIPAKTUKyM IS CPEAHEro NPOPECCHOHATBLHOrO 00pa3oBaHwUs /
. K. Kopnees, A. B. [Tmeako, B. A. MamyprieB. — 3-¢ uza., nepepad. u J01. —
Mocksa : WzmarensctBo IOpaiit, 2023.— 438 c. [DnekTpoHHbIii pecypce]//

OO6pazoBatenbHas atdopma Opaiit [caiit]. —
URL.: https://urait.ru/bcode/523611

S. Hukonenko, II.T'. Ilpennpunumarenbckas AesTENbHOCTh B cdepe
TOCTUHUYHOTO OM3HEeca : aMUHUCTPUPOBAHUE OTENS : YUICOHUK U MPAKTUKYM IS
CpeaHero poeCCHOHAIILHOTO obOpa3oBaHus / I1. I'. HukoneHko,
T. ®. 'aBpuiibeBa. — Mockaa : N3 parenscTBO FOpaitr, 2023. —

444 c. [DnextpouHsIil pecypc] // ObpaszoBarenvHas miatdopma FOpait [cailt]. —
URL: https://urait.ru/bcode/530952

6. Emenun, C.B. TexHoioruss u OpraHu3anus TypOIepaToOpCcKOn
NEeATEIBbHOCTH :  y4eOHOe TmocoOue Juisi  cpeaHero  mpodecCHOHAIBHOTO
obpazoBanus / C.B. Emenun. — MockBa : WznarensctBo IOpaiit, 2023. —

472 c. [DnexTpoHHbIN pecypc] // OOpa3zoBatenbHas miaatdopma FOpaiiT [caifT]. —
URL.: https://urait.ru/bcode/519673

7. Emenmun, C.B. TexHonoruss W  opra"nusanus TYpPareHTCKOU
NEeATEIbHOCTH :  y4eOHOoe 1mocoOue Juisi  CpeaHero  MNpoQecCHOHAIBHOIO
obpazoanus / C. B. Emenun. — 2-e¢ wu3n., mnepepab. u jgomn. — Mocksa:
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NznatensctBo KOpaiit, 2023. — 309 c. [Dnekrponsnsiii pecypc] // OOpa3zoBaTenbHas
wiatdopma FOpaiit [caiir]. — URL.: https://urait.ru/bcode/530521

8. Kysunenos, . H. JlokyMeHTanmoHHOE OO€cleueHUue YIpaBICHUSI.
JIoKyMEeHTOOOOpOT U AEJIOMPOU3BOACTBO : YUEOHUK U MPAKTUKYM JJISI CPEIHETO
npodeccuonanbHoro odpasoanus / Y. H. Ky3nenoB. — 4-e u3z., nepepad. u A01I.
— Mocksa : M3nparensctBo HOpaiit, 2023. — 545 c¢. [Dnexrponnsiit pecype] //
Oo6pazoBaTenbHas maTgpopma Opaiit [caliT]. URL:
https://urait.ru/bcode/523613

3.2.2. /lonosiHUTEIbHBIE HCTOYHUKH

1. Aoynanze, JI.T. JlokymeHTallMOHHOE OOECIeUeHue yIpaBJCHUS
MEePCOHAJIOM : YYE€OHHUK M TMPaKTUKyM JUIsi CPEIHEro mpo(ecCuoHaIbLHOTO
obOpazoBanus / JI. I'. Abynanze, U. b. Beimmpsbkkuna, B. M. MacnoBa. — 2-e u3n.,
nepepad. u gom.—  MockBa:  M3marenbctBo  FOpaiit,  2023. —
370 c. [DnexktponHsii pecypc] // ObpazoBarenbHas miatdopma FOpaiit [cailT]. —
URL.: https://urait.ru/bcode/513389

2. ®eneneBa, WM. H. Opranuszanus TypUCTCKON HWHAYCTpPHUH : ydeOHOE
nmocobue I cpemHero mpodeccoHalbHOro o6pazoBanms / WM. H. denenena,
B. II. Hexopomxkos, JI. K. Komaposa ; OTBETCTBEHHBIN penaKkTop
B. I1. HexopomkoB. — 2-¢ u3m., mepepab. m gom. — Mocksa : M3gaTenbcTBo
FOpaiit, 2023. — 205 c. [DnekTponnsiii pecype] // OOpa3zoBarenbHas miaTdopma
FOpaiit [caiiT]. — URL: https://urait.ru/bcode/516120

3. byropckuii, B. II. Oprannsanusa Typuctckod mHayctpuu. lIpaBoBbie
OCHOBBI : y4eOHOE TocoOMe il cpenHero mnpodeccrnoHalbHOTO oOpa3zoBaHus /
B. II. byropckuit. — Mockaa : N3paTenscTBO FOpaiir, 2023. —
165 c. [DnexTponnsiit pecypc] // ObpazoBatenbHas miardopma FOpaitt [calT]. —
URL: https://urait.ru/bcode/513722

4. KOHTPOJIb 1 OHEHKA PE3VJIBTATOB
OCBOEHUS YYEBHOM JUCHUTILIUHBI

MeToabI OLIEHKH

Pe3yabTaThl 00yuyeHus

Kpurepun ouenku

[Tepeuenn 3HAHUM,
OCBaMBAaEMBbIX B pamkax
JUCIUILTUHBL:

OCHOBHBIE  3aKOHOZATEJIbHBIC
aKkThl M JIpyre HOpMaTHBHbBIE
JOKYMEHTBI,  peryjaupyromme
MIPaBOOTHOILIEHUS cdepbl

TypusmMa U rocreupuuMCcTBa B
Poccuiickoit ®eneparuu

MpaBoOBOE peryaupoBaHue
MApTHEPCKUX OTHOUIEHUW B
TypH3Me TOCTUHUYHOM OH3Hece

3HaHne OCHOBHBIX
3aKOHOAATCIBHBIX  aKTOB
U IPYTHX  HOPMATHUBHBIX
JIOKYMEHTOB;
IIpaBoBorO
peryiaupoBaHUs

MIaPTHEPCKUX OTHOIICHUIA;

ITpaBa U 00513aHHOCTH
PabOTHHKOB;

O6mue TpeOoBaHUS K
JOKYMEHTAITUOHHOMY
00€ecIeYeHHnIo;

OKcnepTHas OLEHKa
BHEAYJUTOPHOU
CaMOCTOSITENTbHON PabOTHI.
HabmtoneHue 3a BhIOTHEHUEM
MPAKTUYECKUX 3aJaHHUI

DKcnepTHas OIICHKA
BBIITOJIHEHUSI ~ NPAKTHYECKHUX
pabor.
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npaBa H 00s13aHHOCTH
paboOTHUKOB B chepe
npodheCCHOHATLHON
JCSITEITBHOCTH

npaBa U 00513aHHOCTH
paboOTHUKOB B chepe
npoeCCHOHATLHON
JCSTEITBHOCTH

oOmue TpedoBaHuUs K
JOKYMECHTAIHOHHOMY

00eCneueHuIo yIpaBleHus: B

CraHgapTel

Y HOPMBI

BCACHUA NOKYMCHTAIUH,

Typu3Me Y UHAYCTpUU

rOCTEIPUMMCTBA  CTaHJApTHI,

HOPMbI U IIpaBWJIa  BEJCHUS

JOKYMEHTaluu

[Tepeuenn yMEHHH, | YMeHue NIPUMEHSTh
OCBaMBACMBbIX B paMKax | IpaBOBblE  HOPMBI B
JVCLUTIIINHBL: npodeccuoHanbHOM
IIPUMEHSTH IIPABOBbIE HOPMBI B | I€ATEIbHOCTH;
npodeCcCHOHATBLHON [TpumeHsTH HOPMBI
JESTEIBHOCTH TPYZOBOIO IpaBa IpHU
IIPUMEHSTh HOPMbI TPYJIOBOTO | B3aUMOJIEHCTBUN C
IpaBa IPU B3aUMOJCHCTBUU C | IOJYMHEHHBIM
[IOTYMHEHHBIM IIEPCOHAIIOM; [IEPCOHAJIOM;

opopMIIATh JTOKYMEHTAlHI0 B | 0hOPMIIATH

COOTBETCTBUH C TPEOOBAHUSIMHU
rOCylapCTBEHHBIX CTaHIapTOB

U JIpyruX  HOpPMAaTUBHBIE
JOKYMEHTBI,  pEeryJaupyromme
IIPaBOOTHOLIEHUS

TOCTUHUYHON JESITEIBHOCTU B
Poccuiickoit ®enepanun
OpPraHu30BBIBaTh O(opMIIEHUE
AOKYMCHTAIMHU, COCTABJICHHUC,
y4€T W XpaHEHHE OTYETHBIX
JTAHHBIX

JIOKYMEHTAITHIO B
COOTBETCTBHH C
TpeOOBaHUSIMU
rOCy/1IapCTBEHHBIX
CTaH/IAPTOB U JAPYTUX
HOPMAaTUBHBIE
JIOKYMEHTHI,
OpraHU30BBIBATH
odopmiieHne
JIOKyMEHTAIIUH,
COCTaBIIEHUE, YUET

1 XpaHCHHUE OTYCTHBIX
JTAHHBIX

DKcrnepTHas OLICHKA
BBITIOJIHEHUS] MHAUBUAYaTbHbIX
MIPAaKTUYECKUX 3aJaHUMN.

YcTHBIN VHIUBUYAJIbHBII
U GpOHTANIBHBII Ompoc.

[Tucemennas pabora B ¢opme
TECTHUPOBAHUS,

WHIUBUTYAJIbHBIX 3aJJaHUH.

acce,

HaxomnurenpHas olieHKa.

Bremonaenne  3agannii | 110
pabodeii TeTpaau.

ITonroroBka JOKJIaJIOB,
pedepaTos, TBOPUYECKHUX
3aaHUN.

9KCHepTHaH OLOCHKa PpCHICHUSA
CUTYallUOHHBIX 3a/1a4.
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